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Rationale 
Assessment is the process of identifying, gathering and interpreting information about students' 
learning. The central purpose of assessment is to provide information on student achievement and 
progress and set the direction for ongoing teaching and learning. At Fountain College, effective 
assessment encourages, assists and enhances the learning of all students, and is inclusive of race, 
culture, class, gender, and disability. It strongly reflects the content of lessons and is an integral part 
of the teaching and learning cycle. 
 
Fountain College ensures that effective assessment gives feedback to students on their progress, 
helps students monitor and improve their learning, provide information for teachers about the 
student’s strengths and weaknesses as well as provide information to parents. It is the responsibility 
of the Principal, coordinators and teachers to take part in school planning to provide a balanced 
curriculum that maximises the opportunity for all students to achieve the outcomes described in the 
Curriculum Framework and the Australian Curriculum.  
 

Aim 
This policy aims to: 
 To assess school and student performance accurately and comprehensively 
 To improve student learning by accurately determining areas of future need, as well as areas 

of current exemplary performance 
 Ensure qualitative and quantitative data collected is used to help determine and report on 

individual student progress, provide clear feedback, reflect on teaching, raise standards and 
develop programs and resources.  

 

Scope 
This policy applies and serves as a guide for teachers in the planning and implementation of 
assessment tasks for students. 
 

Procedures 
As part of the planning the school undertakes, teachers provide a balanced curriculum that 
maximises the opportunity for all students to achieve the outcomes described in the Australian 
Curriculum and Curriculum Framework.  
 

Principals and teachers will: 
 

• engage in careful whole-school curriculum planning to ensure there is an appropriate 
curriculum emphasis for each phase of schooling, 

• ensure they have thorough knowledge of the curriculum and developmental learning 
continuum, 

• plan for improvement of individual student achievement by applying the Assessment 
principles of the Curriculum Framework and Australian Curriculum. 
http://k10outline.scsa.wa.edu.au/assessment_principles_and_practice  

• build positive relationships with students and a safe trusting environment where students 
feel comfortable if they make mistakes, 

• provide every student with feedback on their performance, which is timely, gives clear 
guidance on achievement related to the success criteria and the next steps for 
improvement, 

• provide students with explicit assessment criteria, and differentiate where needed to cater 
for all students, to ensure tests are fair and specific to the learning intention, 
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• target assessments so weaker student are able to access it but also challenge and extend more 
able students therefore highlighting what they do/do not know or can/cannot do, 

• engage in ongoing communication with parents about student achievement and progress, 
• make judgements of student achievement in relation to expected standards; administer 

prescribed system assessments, 
• collaborate with colleagues to achieve consistent interpretations of student performance, 

through moderation and discussions during curriculum and cluster meetings, 
• use assessments to inform and refine future lesson planning, programming, IEPs and 

encourage student and teacher self-reflection and goal setting, 
• record the minimum expected assessments onto SEQTA, to ensure accurate, up-to-date 

record keeping of assessment data, which can be assessed by teachers, parents and students. 
(See Assessment Breakdown), 

• to issue a report to parents for each student from Kindy-12 at the end of each term as follows; 
term 1 and 3 interim report and terms 2 and 4 semester reports as well as Parent Teacher 
Interviews conducted 3 times a year, 

• distribute reports to parents with the prescribed 5 point scale for primary students’ reports 
and percentage scale for secondary students’. 
 
 

Implementation 
 
Teachers exercise their professional judgement when monitoring students’ progress and 
determining grades for reporting, consistent with the school’s assessment policies.  Teachers may 
use a variety of formats or models and range from teacher observations and informal feedback 
through to teacher devised assessments and formal, standardised tests. 
 
SCSA’s six assessment principles are to be used: 

• Assessment should be an integral part of Teaching and Learning, 
• Assessment should be educative, 
• Assessment should be fair, 
• Assessments should be designed to meet their specific purposes, 
• Assessment should lead to informative reporting, 
• Assessment should lead to school-wide evaluation processes. 

Below are the different types of assessment, evaluation and monitoring methods available at 
Fountain College.   
 
Formative Assessment  
Formative Assessment or diagnostic testing is a range of formal and informal assessment procedures 
employed by teachers during the learning process in order to modify teaching and learning activities 
to improve student attainment. These assessments are aimed at monitoring student learning or 
commonly known as assessment for learning.  
 
Summative Assessment  
These assessments are aimed at evaluating student learning or commonly referred to as Assessment 
of Learning. Students/parents/teachers can use the results of Summative Assessments to see where 
the student's performance lies compared to either a standard or to a group of students. 
Teachers/schools can use these assessments to identify strengths and weaknesses of curriculum and 
instruction, with improvements affecting the next stage of learning for students. 
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Norm-referenced assessment 
Comparing the achievement of one student with that of the other students in a particular group, 
such as the class, year level within a school. It is a comparative assessment method and provides a 
mechanism for grouping students for further teaching, e.g graded tests, multiple choice tests, 
assignments.   
 
Criterion-referenced assessment  
Measuring student achievement against the standard of pre-determined criteria or objectives. It 
begins with detailing the expected outcomes of the course or unit of work. The indicators of these 
outcomes- the knowledge, skills and attitudes- are then set down in some detail and communicated 
to the students. The assessment process then involves determining whether or not the student has 
reached these pre-set objectives. Reporting is based on the criteria themselves, e.g NAPLAN, AGAT, 
PAT-R, PM Benchmark, OLNA, WACE. 
 
Note: ALL assessment data can be used for the purpose of ‘Assessment for Learning’ depending on how 
the data is interpreted.  

Self and peer assessment  
Procedures which enable students to develop an understanding of how they learn. By reflecting on 
their own achievements and those of their classmates, they are able to set realistic learning goals for 
themselves. Such reflective forms of assessment also contribute to the development of classrooms as 
collaborative learning communities, e.g. portfolios, learning logs, group work notes, journals, personal 
reports, self-assessment sheets, peer assessment proformas, sharing time. 

Checklists for individual students/whole class 
Every department decides the different types of checklists to be used and for what purpose. Each 
primary year level should have the same checklists where possible and each secondary department 
should complete similar checklists.  
 
Assessment rubrics 
A rubric for assessment, usually in the form of a matrix or grid, is a tool used to interpret and grade 
students' work against criteria and standard. It gives students a clear criteria and consistent 
communication of requirements. Teachers at Fountain College are strongly encouraged to use 
rubrics when carrying out assessments. Effective rubrics involve students in their design.  
 
For students with disabilities or other identified learning needs it may be more appropriate to 
monitor their progress and achievements using individual education plans and other 
planning/monitoring tools.   
 
Homework booklets 
Students in PP-Year 5 have daily tasks assigned via a homework booklet provided at the beginning of 
every term. Students are required to complete a section of their homework daily and brought back 
to the teacher.  
 
Online resources 
Students from KG to Year 12 periodically may receive tasks from a number of online platforms 
including Mathspace, Education Perfect, Reading Eggs, Mathletics or ReadiWriter. Teachers may use 
these tasks as summative or formative assessments based on the year level.  
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Student Assessment Policy for Reporting Student Progress to Parents 
Student assessment is ongoing at Fountain College. Students’ academic and personal development is 
carefully monitored and documented. When assessing, teachers are looking for a number of things, 
such as student progress and development, changes in the learner, better ways to address the needs 
of the student and catering for the different learning styles of students. Close examinations of the 
students also allows teachers to monitor their learning and teaching strategies, evaluate 
achievement objectives, their classroom assessment methods and materials. 
 
These teacher documents and observations are reported back to parents by the way of formal and 
informal methods. Interim reports are distributed at the end of term 1 and 3 and Parent Teacher 
Interviews are held during Term 2 and 3. The purpose of student reporting to parents is to describe 
the student’s level of attainment, progress and the student’s attitude towards learning. This 
motivates students, helps prepare students for future directions and provide information for parents 
on the student’s strength and weaknesses. However, whenever teachers are concerned about 
student performance, interviews with parents and guardians can be and are encouraged to be 
arranged. 
 
SEQTA 
SEQTA is the Learning Management System used by Fountain College. SEQTA enhances 
communication among the whole school community, allowing teachers, parents, and students to 
communicate easily and efficiently. Individual weblinks are available to teachers, students and 
parents to access SEQTA. A mobile Application is also available to all users. Parents and students 
receive real-time access to necessary and useful data such as attendance, assignments, marks, 
behaviour, schedule and courses enabling them to stay up-to-date with the school and their child’s 
learning.  
 
Use of SEQTA for reporting purposes 
The following breakdowns are followed by Fountain College teachers to support the ongoing 
learning of students and to provide information to parents in a timely manner: 

• Entering assessments/tasks in SEQTA 
Students and parents are the end users of SEQTA. While teachers understand the marks and 
information they are entering into SEQTA, students and parents may not always do so. For 
this reason, the following breakdown is followed by all teachers: 
- Primary staff (KG – Year 5 teachers) 

Classroom teachers are responsible for the SEQTA entries of English, Maths, HASS, 
Science, Technology, Arts and Sport unless otherwise instructed. Classroom teachers will 
follow titling and labelling as per the instructions outlined in Appendix 1. Specialist 
teachers (LOTE, RV, Health and Sport (depending on Year level)) will also follow the 
structure outlined in Appendix 1. 

- Year 6 – Year 10 teachers 
Staff teaching Year 6 – Year 10 must enter assessments/tasks into SEQTA in the 
following format: 
Category – Chapter Title/Source of Assessment. Some examples of task entries are as 
follows: 

o Science: Tests – Chapter 3 “Cells” 
o Maths: Response – Chapter 6 “Area and Volume” 
o English: Writing – Creative Writing Task 
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o For repeat entries teachers will have to indicate Term and Week of each entry. 
Examples below: 
 Spelling – Term 2 Week 6, 
 HW – Term 2 Week 4 (can reference multiple weeks – in this case Week 

1-3 is to be used). 
- Year 11 – 12 teachers 

All teachers teaching Year 11 or 12 classes will follow structure outlined below: 
Task X – Category type. Examples provided below: 

o Task 5 – Response 
o Task 3 – Extended Response 
o Task 6a – Portfolio (Part A) 

- All teachers will enter details of the entry in the “Assessment Overview” section within 
each assessment entry. Based on the weight of the assessment, the “Assessment 
Overview” needs to be filled in accordingly.  

• Deadlines 
Teachers are required to enter all assessments/tasks into SEQTA by the first Wednesday of 
each term unless otherwise informed. 

• Grade descriptions 
Student achievement for each learning area is reported using the following descriptors. 

 

• Grade breakdowns 
The following breakdowns are used within SEQTA: 

Grade Kindergarten Pre-Primary Year 1-10 Year 11-12 
A   85+ 75+ 
B   70-84 60-74 
C   50-69 50-59 
D   35-49 40-49 
E   0-34 0-39 

• Report production via SEQTA 
SEQTA is used to generate reports throughout the year for parents to access via their 
individual SEQTA Engage accounts. Reports are generated four times a year: 2 interim 
reports (Term 1 and 3) and 2 semester reports (Semester 1 and 2). 

Explanatory Notes 

GRADE DESCRIPTORS  
A Excellent 
The student demonstrates excellent achievement of what is expected for this year level. 
B Good 
The student demonstrates high achievement of what is expected for this year level. 
C Satisfactory 
The student demonstrates satisfactory achievement of what is expected for this year level. 
D Limited 
The student demonstrates limited achievement of what is expected for this year level. 
E Very Low 
The student demonstrates very low achievement of what is expected for this year level. 
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3rd Party Assessments Used at Fountain College 
• ACER PAT R: Year 2-10, 
• ACER PAT M: Year 2-10, 
• Brightpath: K-6, 
• On-Entry: K-2, 
• ICAS (year levels change based on test component). 

 
Review 
The Fountain College management team will review the Assessment and Reporting Policy, and related 
documents in collaboration with staff representatives as part of the College’s review process. 
 
This policy was reviewed by the following members of the policy review committee:  

Mr Murat Sevil  

Mr. Alper Ciftci  

Mr Omer Demirbas 

Policy Review Date: February 2022 

 

Next Review Date: February 2024 
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